
Special Event Merchant License 
Application 

 
Temporary Merchandise Vendors Only 

 
A valid merchandise vendor’s license MUST be obtained from the City of Williamsport 

for all merchandise vendors/stands that operate within the City. 
Refer to City of Williamsport, Codified Ordinance # 6088. 

 
 
Date of Application:  ________________________________________________ 
 
Name of Event:  ________________________________________________ 
 
Dates of Event:  ________________________to______________________ 

 
Merchandise Vendor Information: 

 
Business Name:  ________________________________________________ 
Address:   ________________________________________________ 
City, State, Zip:  ________________________________________________ 
Telephone:   _____________________Mobile ____________________ 
 
Owner Name:   ________________________________________________ 
Address:   ________________________________________________ 
City, State, Zip:  ________________________________________________ 
Telephone:   _____________________Mobile ____________________ 
 
If the individual(s) operating the stand during the event is not the owner, complete the 
following: 
 
________________________________________________________________________ 

Manager’s Name   Daytime Phone  Evening Phone 
 

Merchandise Information:   
 

Please list items that will be sold: __________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________ 
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Tents and Canopies 
 
Will a tent/canopy be used at the event:  Yes   No 
 
All tents and canopies MUST be fire retardant and a copy of the fire retardant certificate 
must be submitted with permit application.   
 
Any vendor who has a tent or canopy must have an approved “Tent Permit” for such 
structure.   
 
Anyone who does not comply with the application and or does not obtain a “Tent Permit” 
will not be allowed to have any type of structure at the particular event. 

 
 A sketch or picture of the set up/layout must be attached, including all stands, 

tables etc.  Please include a list of all equipment to be used at event. 
 A detailed listing of all merchandise to be sold. 

 
Please provide a diagram of the set-up of tents/canopies, and  

tables below. 
 

            
            
            
            
            
            
            
            
            
            
            
            
             
 

 

 
Office Use Only 

 
 
____________________________________ ______________________________ 
                    Code Enforcement Officer                 Date of Inspection 
 
Total amount paid:  $ ______________ Date paid:  __________________________ 
 
________________________________________________________________________ 
Signature of person who verified all information.  All information has been checked and 

vendor meets all criteria. 
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